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Where to Start?

Superintendent’s Memorandum #311-16,
released December 16, 2015

http://www.doe.virginia.gov/administrators/superintendents memos/2
016/311-16.shtml

Due May 12, 2017

2017-2019 Award Amounts

* Use FFY2016 award amounts to prepare projected
budgets

 Amounts for 2017 Haven't Been Released by the US
Dept. of Education’s Office of Special Education
Programs (OSEP)
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Key Planning Points

Read and discuss the Application requirements (may
want to refer to previous applications)

Meet with key personnel in the offices of finance,

Instruction, and the superintendent; (recommend doing
early in the school division’s budget development cycle)

Galn access to

 Single Sign-on for Web Systems-SSWS (initiated locally);
and

* Online Management of Education Grant Awards-OMEGA

omega.support@doe.virginia.qov
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Section Contacts

Annual Plan/Part B Flow-Through Application process:

« Tracie Coleman, special education budget and finance manager, at
Tracie.Coleman@doe.virginia.gov or (804) 225-2704;

Special education in local and regional jails:
» Ellen Harrison, education coordinator, at Ellen.Harrison@doe.virginia.qgov or
(804) 225-2709;

State-operated programs:

+ Hank Millward, director, special education facilities & family engagement, at
Hank.Millward@doe.virginia.gov or (804) 371-0525;

Application for Section 611 flow-through funding:
«  Sherry Hubbard, financial specialist, at Sherry.Hubbard@doe.virginia.gov or
(804) 225-2339;

Application for Section 619 preschool funding:

« Dawn Hendricks, special education specialist, at Dawn.Hendricks@doe.virginia.gov
or (804) 225-2675;

Uploading or entering data via OMEGA:

+ Omega Support at omega.support@doe.virginia.gov
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Required Components

The Superintendent's Certification

Policy Statements

Statement of Assurances

Special Education in Local and Regional Jails

The Report on the Implementation of the 2015-2016
Plan

Maintenance of Effort Eligibility
Excess CoOStS (will be collected separately using online application)

Coordinated Early Intervening Services and
Proportionate Set-Aside

The Application for Use of Federal Funds for
Sections 611 and 619
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EXxcess Costs

« EXcept as otherwise provided, amounts provided to an LEA under
Part B of the Act may be used only to pay the excess costs of
providing special education and related services to children with
disabilities.

« [EXcess costs are those costs for the education of an elementary
school or secondary school student with a disability that are in
excess of the average annual per student expenditure in an LEA
during the preceding school year for an elementary school or
secondary school student, as may be appropriate.

« An LEA must spend at least the average annual per student
expenditure on the education of an elementary school or
secondary school child with a disability before funds under Part
B of the Act are used to pay the excess costs of providing special
education and related services.

* Look for future Superintendent’s Memorandum
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Enable Macros

e = .

!} Security Wamning Application add-ins have been disabled. | Enable Content

B10 v £

Welcome to the 2017-2018 Special Education Annual Plan/Part B Flow-Through Application in Excel.
Please Select your entity name

Please select a Division
Name from the available
drop down list. This will
also populate your
division and region
numbers.

NOTE: Must Enable Macros to Proceed.
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elcome /¥ VIRGINIA DEPARTMENT OF

/EDUCATION




Enable Macros

Microsoft Office Security Options

@ Security Alerts - Multiple Issues

Macro -
Macros have been disabled, Macros might contain viruses or other security hazards,
Do not enable this content unless you trust the source of this file,
Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.
Mare information
File Path:  http:/fwww.doe. virginia.gov/,..nfannual_plan_application_warkbook, xls
(%) Help protect me from unknawn content {recommended)
() Enable this content
Links
Automatic update of links has been disabled, If you choose to enable automatic
update of links, your computer may no longer be secure. Do not enable this content
unless you frust the source of this file,
File Path:  http:/fwww . doe. virginia.gov/,..nfannual_plan_application_waorkbook, xls
(%) Help protect me from unknown content {recommended) -

Open the Trust Center CIE Cancel ]
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Select Division or SOP Name

Welcome to the 2017-2018 Special Education Annual Plan/Part B Flow-Through Application in Excel.
Please Select your entity name

Please select a Division
Name from the available
drop down list. This will
also populate your
division and region
numbers,

NOTE: Must Enable Macros to Proceed.

I » M| Welcome /%3
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Workbook Tabs

 Welcome
AT * LEA Instructions
N »  Cover & Certifications
T o ) « LEA Assurances &
P Certifications

 Implementation Narrative
 MOE E||g|b|||ty (SOPs will submit

; /  LEA Local & Regional
/ Ja|IS (Not applicable for SOPs)

Q d separately)

s“poﬂ%"
gtEnalﬂe.\if’“"i r ¢ CEIS & PSA (Not applicable for SOPs)
« Section 611

. Section 619
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LEA Instructions

Be Sure to Read Instruction
Pages for Guidance

Includes Contact Names and
Numbers

Includes Important Links

Provides Instructions for
Accessing SSWS and OMEGA

Includes How-To Instructions
for Submitting the Application

Includes Budget Development
Guidance
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Cover &

Provide Contact
Information, including
phone number and email

Must Include Date
Approved by School Board

Must Include Date
Approved by
Superintendent

Type Name of
Superintendent

Retain Signed Copy for
Audit Purposes

Certifications

VIRGINIA DEPARTMENT OF

/EDUCATION




LEA Assurances & Certifications

Includes a Listing of
Assurances the Division
must Ensure are In Place

Includes Section 427 of the
General Education
Provisions Act (GEPA)
Requirement and
Identification of Barriers (i.e.,
limiting access based on o
Gender, Race, National
Origin, Color, Disability or

Age)
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LEA Local & Regional Jalils

Only Applicable for LEAs with
Regional or Local Jail in its
Jurisdiction

Establish an Interagency agreement
with the Sheriff or Jail Administrator
Responsible for the Operation of the
Jail.

The Interagency Agreement shall
Address Staffing and Security Issues
Associated with the Provision of
Special Education and Related
Services in the Jail. Should Review
your Agreement Annually.

Existing Interagency Agreement will
Remain in Effect Until Revisions are
Made

Only Submit Interagency Agreement if
Revised.
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Implementation Narrative

*Indicate in Narrative
Format the Extent to
which 2015-2016 Annual
Plan Has Been
Implemented (Code of Virginia,
Section 22.1-215).

Ensure FFY 2015 Funds
are Spent or Encumbered
by September 30, 2017.

Schuol Division: -

ATION
REPORT ON IMPLEMENT:
OF THE 2075-2076 ANNUAL PLAN

it areportincicating fhe extent 1o which the annual plan For the 2015-2076 school vear has been
il o i ‘
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MOE Eligibility

Division Number: -

School [

LEAs Required to Meet MOE ...

The Virginia Department of Education (VDOE) is required by federal re_guiation o epsure all school —_—
divisions in Virginia comply with $300.203 of the Individuals with Disabilities Education Act (IDEA], whic

. - n . -

E I I I b I I I t I E e u I r e I I l e n t S mandates that school divisions meet a maintenance of effort (MOE) obligation. This regulation requires
school divisions to spend at least the same amount from at least one of the following sources: [i) local

funds; (ii) state plus local funds; (iii) local per capita; of (iv] state plus local per capita for a current school

year on the delivery of special education and related services, as were spent for the most recent fiscal
year (ie.g, 2015 - 2016) for which the information is available, subject to the Subsequent Years rule

* Budget, i h subsequent year
u e ] In eac Su Se ue ea ] S'CFRSNDZMM'”“M%"'“i"°"d“'.°_”nLEA‘Obe9"9“’"9'0'3“’DEAParkBsubgranth, the
at least the same amount actually e e e oot o v
spent in the most recent fiscal for T e g o g S o o e
hich inf tion i ilabl
which information is available, e L0 ot vt g
- The

. MUst be rewy;,
he Subseq tY
subject to the Subsequent Years e by the
R I Doty o[ Matedrpro, ee.wz.Ts s s
ule e et Yea 207
PoCun %“m“‘::;u 'iql?_mls ar ¢ TOject,

« If don’t meet using one of the four -

dat

Metj @1,

hods fo, w,“;‘: : thatthg
' iy

tests available, LEAs can provide i et e
allowable exceptions information e
for consideration

« LEAs are not required to meet the
same method as was used under
the compliance standard
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(NEW) SOP MOE Eligibility

*SOPs will be Required to
Meet MOE Eligibility
Requirements

 Additional information will
be shared at a later date
concerning this federal
requirement

Maintenance of Effort

The Virginia Department of Education (YDOE)
divisions in Virginia comply with §300.203 of th
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funds; (i) state plus local funds: (jii) local per oapita; of (iv) state plus local per capita for a current _sc (=l
year on the delivery of special education and related services, as were spent for the most recent fiscal
year (ie.g, 2015 - 2016) for which the information is available, subject to the Subsequent Years rule,
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CEIS & PSA

« Each LEA shall ensure
CEIS and PSA
requirements have been
addressed

* Provide Narrative
* Provide Preliminary Budget

« Additional Information
May Be Required at a
Later Date

« CEIS impacts MOE under
provision 300.205

Region

Sehool D/ ASIDE
ATE SET
2018 SPECIAL EDUCATION CEIS AND PHDPUHTIDN
2017-

« Coordinated Early Intervening Services and

ivisi Il ensur
Each lo'cal school division sh.? en have been addressed.

Set-aside req

Is your school division required to set aside 15% or voluntaril
setting
eno.ne ~

If Yez, explain
how fuads will be
wzed and enter

ne R I L e R ropozed budget
W ges, provide tive of how funds will be sed. Ap information :-o':u: i CElgs
packet requesting 2ditional information will be sent at 3 Jater time Colamas below.

If Mo. zkip to mext
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5 %
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Section 611

» Consists of Three (3) Pages

« Page 1 Complete Only if
Submitting a Joint Application

« Page 2 Includes Two Narrative
Sections

* Personnel and Non-Personnel
Sections

* Provide Number of FTE and
Describe the Positions and
Activities Supported Fully or
Partially with 611 Funds

» Use 8000 Object Code if Items Cost >
$5000 Each

» Section F under ‘Instruction’ tab
Provides Additional Information

« Page 3 Include a Budget
Summary by Object Code

Comp
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Section 619

School Div____——————_____———_——(

Division Numbe

VYirginia Department of Education ey
PART B, SECTION 613 (EnRL‘:’%HILDHDDD SPECIAL EDUCATION GRANT] APPLIC

 Consists of Three (3) Pages v en (TSI OUET 50,2019

desciption of the oblect code categories is avallable on the VDOE's Web site. See the instruction tab for the Web

« Page 1 Complete Only if e eyttt wplonic e o gl svccuragad
Submitting a Joint Application

« Page 2 Includes Two
Narrative Sections

* Personnel and Non-Personnel
Sections

* Provide Number of FTE and
Describe the Positions and
Activities Supported Fully or
Partially with 619 Funds

* Use 8000 Object Code if Items Cost >
$5000 Each

» Section F under ‘Instruction’ tab
Provides Additional Information

« Page 3 Include a Budget
Summary by Object Code

List ol equipmenititems costing five thousand
. dollars (5,000
than 45,000 that yill be tacked, including I-pads, computer

Jor more, and also list Inventory items costing less
an
d provide information, O proposed ﬂul-ﬂ!‘statefcow\(lyt

£ GaMmelas, eic., to be purchas i
v ed with grant fu
ravelto be supported with orant funds ? i
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Important Reminders

Ensure procurement practices conform to Federal and
State laws and standards

Travel should be within state/federal per diem rates (can
use local rates if more restrictive)

LEAs must document time & effort in accordance with
Uniform Guidance (previously, OMB Circular A-87) for
employees funded from IDEA grant sources

LEAs must maintain financial & programmatic records
as required by Federal & State law.

General Rule — Sole Use of property purchased with
Part B funds.

LEAs must maintain a physical inventory or accurate
records of property purchased with IDEA, Part B funds
(Ipads, computers, etc.,).
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Additional Advice

Ensure the Budget in Narrative Section Agrees
with Budget in Summary Section

Ensure Sufficient Detail is Provided to Confirm
Planned Fund Uses are Allowable within IDEA

Ensure Public Comment Period Has Been Met

Ensure the Annual Plan is Reviewed by Local
SEAC, Superintendent, and School Board

Submit SOP Annual Plan by March 17, 2017

Scheduled for review by SSEAC April 28, 2016

Submit LEA Annual Plan by May 12, 2017
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Prior to Submission

« Each school division shall

« Review Application with its local special education
advisory committee (LSEAC);

« Submit Application to the local school board for approval.

« SOPs are required to have their Applications reviewed by the State
Special Education Advisory Committee (SSEAC).

 The VSDB is required to submit its Application to its board for
approval and then to have it reviewed by the State Special
Education Advisory Committee (SSEAC).

« Have Superintendent to Sign the Application
(Maintain Signed Copy for Audit Purposes)

« The Application must be completed and
submitted electronically.
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Throughout the School Year?

 Spend Funds in Accordance with
Approved Application

« Submit Application Amendments, if major
changes to how funds are being used

« Submit Budget Amendments, if necessary for
changes in spending within budget categories

 Submit Timely Reimbursement
Requests

 Maintain Time & Effort Reports and
other Supporting Documentation
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When in Doubt...Call or E-maill

611 Primary Contact — Sherry Hubbard, 804-225-2339
Sherry.Hubbard@doe.virginia.qgov

619 Primary Contact — Dawn Hendricks, (804) 225-2675
Dawn.Hendricks@doe.virginia.qov

Regional Jails Primary Contact — Ellen Harrison, (804)-225-2709
Ellen.Harrison@doe.virginia.gov

CEIS Planning — Joseph Wharff, (804) 225-3370 (replacing Tom Manthey)
Joseph.Wharff@doe.virginia.gov

CEIS Determination — Angela Phenicie, (804)-371-7582
Angela.Phenicie@doe.virginia.qov

619 & CEIS Budget Contact — Pat Brooks, (804) 786-9153
Patricia.Brooks@doe.virginia.qgov

MOE & PSA Contact — Emily Boothe, (804) 225-2701
Emilia.Boothe@doe.virginia.gov

SOP Contact — Hank Millward, (804) 371-0525
Hank.Millward @doe.virginia.gov

Contact — Tracie Coleman, (804) 225-2704
Tracie.Coleman@doe.virginia.gov

OMEGA Contact — 804-371-0993
Omega.Support@doe.virginia.gov
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Conclusion
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